
jkt&dkt lkW¶Vos;j esa jkt&dkfeZd ds LFkkukUrj.k gsrq izk:Ik 

1.  jktdkfeZd dk uke e; in  

2.  Employee ID   

3.  SSO ID  

4.  LFkkukUrj.k ls iwoZ inLFkkfir in ,oa 

dk;kZy; 

 

5.  LFkkukUrj.k ds i'pkr uohu in ,oa 

uoinLFkkiu dk;kZy; 

 

6.  dk;ZeqfDr dh fnukad  

7.  dk;Zxzg.k frfFk  

8.  ;fn LFkkukUrj.k fdlh orZeku esa dk;Zjr 

dkfeZd ds LFkku ij gqvk gS rks iwoZ esa dk;Zjr 

jktdkfeZd dk uke  

 

9.  ;fn LFkkukUrj.k fjDr in ij fd;k x;k gS rks 

ml fjDr in ij iwoZ esa dk;Zjr ¼Last 

Occupied By½ jktdkfeZd dk ukeA 

 

10.  in o inLFkkiu dk;kZy; dk uke ftldk 

vfrfjDr pktZ ¼Additional Charge / 

Deputation Post½ fn;k x;k gS]  ;fn dksbZ 

gks rks 

 

11.  Remarks (;fn dksbZ gks rks)  

uksV%&  

1- pwafd LFkkukUrj.k @ inLFkkiu ljdkj esa ,d lrr~ izfØ;k gS blfy, vkids foHkkx esa jkt&dkt lkW¶Vos;j dks 

ykxw djus] dkfeZdksa dh eSafiax] dkfeZdksa ds LFkkukUrj.k ,oa inLFkkiu] inksUufr ,oa dk;kZy;ksa dk l̀tu @ v|ru 

dh leLr tokcnsgh vkids fu;qfDrdrkZ foHkkx dh laLFkkiu 'kk[kk ds uksMy vf/kdkjh ,oa ih,e;w Vhe dh gSA  

2- jkt&dkt fØ;kUo;u @ lqpk: lapkyu @ xfr fn;s tkus ds n`f"Vxr ih-,e-;w- Vhe esa uksMy vf/kdkjh] dk;kZy; 

esa inLFkkfir vkbZ-Vh- dkfeZd ,oa laLFkkiu 'kk[kk ds ,d ls vf/kd dkfeZdksa dks lfEefyr fd;k tkdj muds uke] 

inuke] ,EIyksbZ vkbZ-Mh-] ,l-,l-vks- vkbZ-Mh-] eksckbZy uEcj] bZ&esy vkfn dh lwpuk igyh ckj bZ&esy 

support.rajkaj@rajasthan.gov.in ij izsf"kr djokus dk Je djkosa ,oa iwoZ esa l`ftr ih,e;w Vhe dk fooj.k 

ns[kus ,oa v|ru fd;s tkus gsrq iksVZy www.rajkaj.rajasthan.gov.in ds "Nodals" vkWI'ku ij ih-,e-;w- Vhe 

ds fdlh Hkh dkfeZd ds ,l,lvks vkbZ-Mh- ls ykWfxu djsA lkFk gh ih-,e-;w- Vhe ds }kjk jkt&dkt esa fd;s tkus 

okys dk;ksZ dh foLr`r ekxZnf'kZdk (Help Manual)  Hkh jkt&dkt iksVZy ds  Knowledge Bank lsD'ku esa 

miyC/k gSA 

3- Hkfo"; esa vkids foHkkx ds v/khu dkfeZdksa ds jkt&dkt esa izFker;k eSfiax @ LFkkukUrj.k @ inLFkkiu 

ls lacaf/kr fdlh Hkh izdkj dk v|ru jkt&dkt gSYiMsLd Vhe }kjk ugha fd;k tkosxk vfirq vkids 

fu;qfDrdrkZ foHkkx dh ih-,e-;w- Vhe ds }kjk gh fd;k tk;sxk ijUrq jkt&dkt gSYiMsLd Vhe rduhdh 

lgk;rk gsrq miyC/k jgsxhA vr% mijksDrkuqlkj ih-,e-;w- Vhe dk fuekZ.k fd;k tkdj jkt&dkt ls lacaf/kr 

dk;Z fd;s tkus gsrq lacaf/kr dks funsZf'kr djok;s tkus dk Je djkosa ftlls jkt&dkt dk lqpk: lapkyu 

fd;k tk ldsA 

 

 

 

gLrk{kj e; lhy 

jktif=r vf/kdkjh@dk;kZy;k/;{k 
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foHkkx esa dk;Zjr jktdkt ih-,e-;w- Vhe@foHkkxh; laLFkkiu 'kk[kk }kjk jkt&dkt esa 

fd;s tkus okys dk;Z 

loZizFke ih-,e-;w- Vhe ds lnL; PMU xBu dh lwpuk jktdkt gSYiMsLd dks bZ&esy fd;k tkdj 

laLFkkiu laca/kh ¼dk;kZy; l`tu@v|ru] dkfeZdksa dh fu;qfDr @ eSfiax] dkfeZdksa ds LFkkukUrj.k @ 

inLFkkiu v|ru bR;kfn½ Rights izkIr djus gksaxsA rn~mijkUr fuEukuqlkj jkt&dkt esa laLFkkiu laca/kh 

dk;Z fd;s tk ldrs gS%& 

1. foHkkx ds v/khu dk;kZy; l`ftr fd;k tkuk %& 

Admin Corner >> Organization Structure >> Create Office 

2. foHkkx@ dk;kZy; ds v/khu vuqHkkx (Section) l`ftr fd;k tkuk %& 

Admin Corner >> Organization Structure >> Create Section 

3. dkfeZd dh izFke ckj fu;qfDr @ eSfiax %& 

1. Admin Corner >> Masters >> Manage Employee  

2. Admin Corner >> Organization Structure >> Manage Posts 

4. dkfeZdksa ds LFkkukUrj.k @ inLFkkiu gksus ij jkt&dkt esa v|ru fd;k tkuk%& 

1. Admin Corner >> Masters >> Manage Employee  

2. Admin Corner >> Transfer and Posting >> Transfer Admin 

uksV %&  PMU lnL;ksa ds }kjk dsoy mUgha jktdkfeZdksa dk LFkkukUrj.k @ inLFkkiu fd;k tk 

ldrk gS ftudks ih-,e-;w- lnL;ksa ds orZeku inLFkkfir foHkkx@dk;kZy; }kjk fu;qDr 

@ LFkkukUrfjr @ inLFkkfir fd;k tkrk gSA  

jktdkt esa dkfeZd ds LFkkukUrj.k @ inLFkkiu v|ru fd;s tkus ij dkfeZd dh leLr 

bZ&QkbZy ,oa Mkd iwoZ in ij gh jg tk;sxh ,oa uohu in dh leLr bZ&QkbZy ,oa Mkd 

Lor% gh vkoafVr gks tk;sxhA 

5. dk;kZy; ds v/khu inksa dk l`tu %& 

Admin Corner >> Organization Structure >> Manage Posts 

uksV %& fdlh Hkh dk;kZy; esa ubZ iksLV cukus ls iwoZ lqfuf’pr djs fd ml dk;kZy; esa igys ls 

ml in dh fdruh iksLV cuh gqbZ gSA foHkkx ds vkns’kkuqlkj gh inks dk l`tu djsA 

6. fdlh dkfeZd ds fjDr in ls bZ&QkbZy@Mkd fdlh vU; dkfeZd dks LFkkukUrj.k djuk %& 

Admin Corner >> Admin Console 

uksV %& Admin Console ls eFile/Dak dks fdlh vU; dkfeZd dks Hkstus ij bZ&QkbZy esa fVIi.kh 

ds lkFk u;k iSjk cusxkA fo'ks"k ifjfLFkfr;ksa esa gh mDr Admin Console uksM@vkWI'ku dk 

mi;ksx fd;k tkuk pkfg,A fdlh Hkh jktdkfeZd dk LFkkukUrj.k fd;s tkus ls iwoZ gh 

;g lqfuf’pr dj fy;k tkos fd lacaf/kr d s Inbox/Disposed(eFiles) esa QkbZysa rks ugha gS 

D;ksafd og in fjDr gks tkus dh fLFkfr esa dksbZ Hkh ml in ij j[kh fdlh Hkh QkbZy dks 

vkWiu ugha dj ik;saxsa tc rd ml in ij fdlh vU; dfeZd dks ugha yxkrs ;Fkk jsxqyj 

pktZ] vfrfjDr pktZ] ;k in ds fo:}A vkSj Admin Console ls QkbZyksa@Mkd dk 

LFkkukUrj.k djus ij uksfVax esa fVIi.kh ds lkFk u;k iSjk cusxkA 

 

7. jktdkt dh osclkbV ij PMU Vhe dh lwpuk tksM+uk@v|ru djuk %&

 https://rajkaj.rajasthan.gov.in >> Nodals >> Nodal Officer Login >> Search 

your department and add/update PMU details. 

 

mi;qZDr fn'kk funsZ'k jkt&dkt ih-,e-;w- Vhe ds }kjk fd;s tkus okys dk;kZsa dk laf{kIr fooj.k gS] 

foLr`r fooj.k jkt&dkt iksVZy https://rajkaj.rajasthan.gov.in >> Knowledge Bank lsD'ku esa 

miyC/k gSA 

 

foHkkxh; jkt&dkt PMU Vhe ds }kjk fdlh Hkh izdkj dh rduhdh lgk;rk @ izf'k{k.k gsrq fuEu 

gSYiMsLd ij dk;kZy; le; esa lEidZ LFkkfir fd;k tk ldrk gSA  

 

E-mail :  support.rajkaj@rajasthan.gov.in 

Contact No. : 014129- 25181, 21149, 22281 
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